
 

Instructions for Updating Account 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Updates to your account can include the following: 

 *** E-mail address update 

 *** Name changes 

 Uploading profile photo 

 *** Changing center affiliation 

 *** Study role update 
 

 Department update  

 Street Address update 

 *** City, state, country, and zip code 
updates  

 Become part of a scientific interest / 
working group(s) 

To make the following changes follow the following steps. 

To ensure updates are reflected in documents outside the website please contact 

hchsadministration@.unc.edu if what your updating is preceded with *** with what updates you have 

made to your account. 

 

Step 1:  

Go to 

https://sites.cscc.unc.edu/hchs/ 

and log in with username and 

password 

Step 2:  

Click on My account 

Step 3:  

You will be brought to a page 

similar to the one on the right. 

Click Edit. 

mailto:hchsadministration@.unc.edu
https://sites.cscc.unc.edu/hchs/


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4:  

Multiple fields will appear that 

will allow you to make the 

necessary updates to your 

account. Make necessary 

updates to your account. 

Step 5:  

Scroll down to the bottom of the 

page and click Save.  

NOTE: It is imperative you click Save so the changes you made are go through and update throughout the 

website. 


