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HCHS Data Management System Reports 

The Report Menu displays all reports available in the HCHS Data Management System. 
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Alert Report 

The purpose of the Alert Report is to notify a site when values of concern are reported in 
the chemistry lab and sleep reading center data. 

The Alert Report evaluates the following analytes from the blood lab:  triglycerides; 
glucose; white blood count; hemoglobin; platelets ceatinine; hepatitis B and C.  It 
evaluates the following values from the sleep reading center: AHI > 50; baseline oxygen 
< 90; oxygen saturation < 90; heart rate > 150; and heart rate < 30. 

The Alerts Report displays all IDs with a value in the alert 
range. 

For sleep alerts clicking on the ID brings up the Sleep Report: 
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Alerts are displayed as long as the date on the alert record is earlier than the date on the 
RET which indicates whether you have notified the participant of the alert value.  Thus, 
to remove an ID and its alert from the report list, you must enter the notification date on 
the RET form. 

Warning:  If a lab resends data for the same participant, the dates of the participant’s 
alerts are updated.  If this date is later than the date entered on the RET indicating when 
you notified the participant, the alert will again be displayed.  You should check to see if 
the value changed or not in order to decide whether to notify the participant again.  You 
must update the RET date to turn off the display of the alert. 
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End of Visit Report 

The End of Visit report should be generated at the end of the participant’s clinic visit.  It 
contains a summary of information collected during the visit with some recommendations 
based on data values. 

Baseline Reports 

The Baseline report summarized information collected at a participant visit and gives 
recommendations based on that information. 

There are three ways to access the Baseline Reports: 

• Baseline Report-Single Id – allows user to enter a participant’s ID to view the 
Baseline Report for that participant. 

• Baseline Report Data Availability – brings up a list of IDs which have at least one 
record in the database from a lab or reading center (chemistry lab, sleep reading 
center, audiometry reading center, ECG reading center or pulmonary reading 
center.)   

• Baseline Report Completion List – displays the list of participants whose Baseline 
reports have been sent to them, as indicated by the RET form. 

The Baseline Report Data Availability is shown below. 

LAB INFORMATION AVAILABILITY  9/22/2008 

Subject 
ID 

Chemistry 
Date 

Sleep 
Date 

Audio 
Date 

ECG 
Date 

PFT 
Date 

Baseline 
Report 

Last 
Reviewed 

Partial 
Baseline 
Report 

Sent 
S8000177 06/11/2008 - 06/10/2008 05/08/2008 05/09/2008 - -
S8000231 07/02/2008 07/08/2008 - - 07/08/2008 - -
S8000264 07/02/2008 07/08/2008 - - 07/08/2008 - -
S8000270 04/11/2008 05/11/2008 05/05/2008 - 04/09/2008 - -
S8000329 04/15/2008 05/11/2008 - 05/08/2008 - - -
S8001107 06/20/2008 07/08/2008 - 06/24/2008 06/11/2008 - -

HCHS/SOL DMS Reports Guide ver. 1.3 January 7, 2009 5 



                
 

 

 

 

 
 

 

 

Clicking on the ID brings up the Baseline Report.  The next time you review this report 
the Baseline Report Last Reviewed column will be populated with the date last viewed. 

If a date is followed by “**”, it means that some of the data needed for the Baseline 
Report from that center is missing.  To see what is missing, review the report. 

If a date column is ‘-‘, there is no data for the participant from the lab or reading center. 

When all columns have dates, a report with complete reading center data can be 
generated.  There might be missing data from forms keyed into the DMS and that will be 
evident by viewing the report. 

The Baseline Completion List Report lists all of the reports that have been completed.  
This report is sorted by the Participant ID.  It looks the same as the Baseline Data 
Availability Report except that the Baseline Report Sent column shows the date the 
report was sent out, as recorded in the RETA form.  

Use of the RET form 

The report tracking form (RET) is designed to track when and how referrals were made 
for medical care, and to track the final study results being sent to the participants.  

For all expedited notifications (alerts), fill in the date the test result was received at the 
Field Center in column 1, the date the notification was made in column 2, the method 
used in column 3 and the staff code number who implemented the notification (column 
4). Alerts will be displayed on the Alerts Report until the date of notification has been 
entered into the RET form. 

IDs will be displayed in the Baseline Data Availability Report until Question 4 (Date 
Final Report of Study Results sent) on the RET form is completed.  This field is used to 
record the date by which all results have been received and the final report is mailed.  If it 
is not possible to obtain all results from a lab or reading center by 3 months after the 
exam visit, an incomplete report is prepared and mailed. 

ID Label Report 

The ID label report is designed to print HCHS ID labels for 8 participants (4 per 
participant ID) on one 32-label Avery-#6571/6577 sheet. Each label has the ID in 
barcode format and the ID in regular alphanumeric format below the barcode. 

The HCHS/SOL bar code ID report is to be used for the local field center production of 
ID labels that can be used with scanners for the reliable input of ID fields.  The Central 
Laboratory in particular has requested that all sites use the report to produce labels for the 
"Participant ID" fields on the bio-specimen collection and processing form (BIOA) so 
that the lab can scan the IDs in the process of specimen inventory.  Use of the bar code 
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labels with the BIOA will reduce the error rates in the matching of specimen number to 
participant ID. Centers may also find the use of the labels on the special purpose 
phantom form, where many participant IDs are paired with one QC phantom ID to create 
a collection of specimens for a dummy participant. 

To run the report, select ‘ID Label Report’ from the list of Reports in the HCHS DMS. 
Input 8 Participant Ids and click on ‘Submit’. You can see an example of the input screen 
below: 

Below you can see a portion of the ID Label Report. To print the report, right click on the 
report and answer ‘Yes’ to the ‘Print Report?  Yes/No’ dialog box that comes up. 
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Personal Data for Spirometry 

The Personal Data for Spirometry Report displays 2 lines.  The first line is a list of 
variables and the second is the list of corresponding values.  Use this report to cut and 
paste values entered in the DMS into the Spirometry software.  The report looks like this: 

ID,Race,Age,Height,Gender,SBP,DBP,Status 
X0000000,5,46,65,F,124,100,OK 

STATUS tells whether the patient is taking medications which contra-indicate bronco-
dilation. It has 3 possible values: 

• OK – indicates that the MUE form has been entered and that the form indicates no 
medications which contraindicate bronco-dilation. 

• NoDATA – indicates that the MUE form is not present or the relevant fields have 
not been entered. 

• RESTRICT – indicates that the participant is taking medications which contra-
indicate bronco-dilation. 

Baseline Examination Completion Report 
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The Baseline Examination Completion report gives a list of all forms and a count of how 
many have been entered for a participant.  Some forms are groups, for example the 
Dental Exam shows as a single row. A portion of the report is shown below: 

Household Recruitment Report 

The Household Recruitment Report displays counts household status, based on the SCT  
form. 
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Participant Eligibility Report 

The Participant Eligibility Report shows, for each center and for a date range entered by 
the users, the number and percent of participants contacted, screened, ineligible and 
eligible.   
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Uncoded Medications Report 

The Uncoded medications report lists the subject ID and medication name of all 
medications entered into the MUE/MUS form which were not coded in the DMS.  If 
strength and units have been entered, it is possible that you can still code the medications.  
Some were probably not found in the dictionary but others might have inadvertently been 
left uncoded. We would prefer to have most medications coded in the DMS. 
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Actical Upload Report 

The Actical Upload report shows all files uploaded for a selected date range and whether 
the individual files were processed correctly into the study database.  The primary 
problem checked by the processing program is misnamed files Actical files.  The data for 
this report is updated each night.  All Actical files uploaded one day will be represented 
on the report by the following morning.   

Tympanogram Upload Report 

The Typmpanogram Upload report shows all PDF files uploaded for a selected date range 
and whether the individual files were processed correctly into the study database.  The 
primary problem checked by the processing program is misnamed PDF files.  The data 
for this report is updated each night.  All Tympanogram files uploaded one day will be 
represented on the report by the following morning.   
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Upload Report 

The Upload report lists all files uploaded from a local DMS system and processed into 
the study database. The list is categorized by computers within a site. 

Click on the link (HCHSB050000.HTM in the example above) to see a summary of data 
uploaded: 

Report For HCHSB050000 

Form Successful Duplicates to Resolve  Exact Duplicate  Other Errors 

COLA 5 0 0 0 

COTA 5 0 0 0 

COUA 5 0 0 0 

DLBA 5 0 0 0 

DLLA 5 0 0 0 

DUBA  5 0 0 0 

DULA 5 0 0 0 

ENDA 5 1 0 0 

INIA 5 0 0 0 

RCAA 5 0 0 0 

RESA 5 0 0 0 
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TSCA 5 0 0 0 

Original Duplicate 

Subjid   Form  Version  Visit FSeqNo   UserID  Date Entered   UserID Date Entered    

X0000000 END A 01/99   00 UCCJAB 1/1/2008  UCCHEB    1/3/2008 

Duplicates to resolve have been added to the database with visit=99 

Exact Duplicates have been ignored. 

CSCC will have information on Other Errors 

Resolving Duplicate Records Reported in Upload Reports 

Within Remote data entry, it is not possible to create duplicate records.  However, when 
using local mode, it is possible to enter and upload a record with the same key fields as a 
record already in the remote system. 

It is important for each user to check the upload report for any file uploaded, the morning 
after the upload (or, possibly, later).  You may want to print the upload report.  It should 
at least be read to determine the following: 

1) Is the report there? If not, you may have merely created the upload file but not 
uploaded it; in that case, you will need to call the Coordinating Center. 

2) Are there Duplicate records to Resolve?  In the case of the example above, there is 
a duplicate ENDA record. UCCJAB entered a record 01/1/2008 (marked “Original”), 
and UCCHEB entered one on 1/3/2008 (marked “Duplicate”).  (In some cases the 
“Original” may actually have been entered later than the uploaded “Duplicate”, if the 
upload took place a few days after a record was entered in local mode.) 

It’s good to resolve duplicates as soon as they are reported, so that the Coordinating 
Center is not potentially using the wrong record.  (The Coordinating Center does not 
use records showing visit 99.)   Resolving them right away also keeps you from 
forgetting about them. 

To resolve a duplicate, go into Data Entry and click on the ID of concern.  Bring up 
the regular record, under the contact #01 part of the list in this case, and print it if it 
looks like a good, full record. Bring up the visit 99 record(s), and print it also if it 
looks like a good record. (A not so good record is one that is very obviously very 
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incomplete.)  Compare the two to decide which to keep.  Delete the unwanted one. If 
the remaining one has the needed key fields (visit 01 for END), deleting any contact 
#99 records will resolve the problem.  But if the remaining one shows visit 99, you 
need to do Key Field Change to change the contact 99 to 01 for this case.  If the 
sequence number is something other than 00, you’ll need to key field change that to 
00 also. Be sure to keep the good record, if there is one. Don’t accidentally delete 
it! 

When you have finished resolving the duplicate record(s), you should be able to see 
exactly the appropriate number and kind of records for the ID in the hierarchical ID 
menu/list.   

3) Are there “Other Errors” records?  If so, the Coordinating Center for the ID(s) in 
question. When you get this message, it means you uploaded a different version of a 
form.  You may have to delete the old version and then re-add the newer version. 
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Insurance/Alert Report 

After selecting a date range to report on, this report which is actually three reports in one 
is displayed. The first of the three reports shows the number and percentage of 
participants that have that type of insurance.  Because some participants may have 
multiple kinds of insurance the sum of the percentages may be larger than 100%. 
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The second of the three reports: 

This report shows the number of participants for each alert type and the percentages for 
that alert of the participants in this date range that had an alert.  Again the sum of the 
percentages will be larger than 100% if one or more participants have multiple alerts. 
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The third report which shows Insurance coverage by alert type is a two page report: 

And 
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Percentages are of the number of participants where both the alerts and the insurance type 
exists. 
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Duplicate Forms Report 

The Duplicate Forms report shows all forms for the users site that are either duplicates 
visit “99” forms or form sequence “02” Forms.  (All forms should be visit “01” and form 
sequence “01”.) 

Clicking on the ID will give the user more information (see next page). 
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This follow-up report shows the user the differences between the two reports. 

If there is only one form (form visit “01”, form sequence “01” does not exist) or more 
than two forms this follow-up report will indicate that information.    

This situation can be corrected by deleting unnecessary or incorrect forms and making a 
keyfield change if necessary to make a form that has a visit other than “01” to be a visit 
“01” form (original “01” form has to be deleted first). 
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